
 

 Blue Door Beads  
4167 Piedmont Ave, Oakland, 94611 510-652-2583 

 

Jewelry Pop-Up Information Sheet 
 

Policies 
- You must be present for your jewelry pop-up opening reception 6:00pm-8:00pm 

on the Fourth Monday of the month.  
- You must arrive no later than 5:30pm to set up your display. 
- The opening reception is a private event for friends, family, and co-workers of the 

artist (you!) 
- Minimum of 15-20 pieces must be ready and tagged to show.   
- If you suspect that you will sell a lot during your reception, you can add more 

pieces to the inventory sheet ahead of time (make sure they are also tagged with 
their correlating codes and prices!).  These extra pieces can act as your 
overstock during the three weeks, so if you sell a lot, our employees can add 
more of your pieces to the display for you. 

- Your pop-up will stay in the store for 3 weeks after the opening reception. 
- You are not allowed to take your jewelry from your pop-up display in the shop for 

other shows, if you are double-booked make sure to make enough pieces for 
both shows! 

- All jewelry must be tagged with the product code and price (matching the 
inventory sheet). 

- You may not be currently selling your jewelry on Piedmont Ave. 
- Do not bring any food/drink items. BDB will provide a limited amount of food and 

alcoholic/non-alcoholic drinks to serve. 
- BDB collects a 25% seller’s fee of total items sold. 
- All sales will be taken in-house. A check will be available to pick up the second 

week of the following month. 
- BDB and its’ employees are not responsible or liable for any stolen jewelry.  

 
You Provide: 

1. Once accepted, we require you to send three high-resolution photos of jewelry to 
be sold and a short artist’s bio (4-5 sentence paragraph). These must be print-
ready and emailed to artist@bluedoorbeads.com in order to solidify your spot 
on our Pop Up calendar. These items will be included on the “Featured Artist” 
webpage of our blog, as well as on our social media accounts, and in the shop. 

2. An Inventory form filled out with submitted jewelry listed, including prices and 
description (This form can be found on our website and will be emailed to you 
once accepted).  Please send this at least five days before your reception. 

 
We Provide: 

1. One table, 93”L x 44”W. Additional tables are available upon request.  
2. Bite-sized sweets, wine, champagne, and small cups/napkins for the opening 

reception. 



 
Opening Reception! 
The reception is from 6:00pm-8:00pm on the Fourth Monday of the month. This is your 
grand unveiling of your line of jewelry! The reception is a private event just for you and 
the family/friends you choose to invite to celebrate your accomplishments. 
 
For a successful opening reception: 

1. Invite friends, family, co-workers, neighbors, etc. to the opening ahead of time 
2. Set up your displays ahead of time to ensure everything fits and flows well 
3. Arrive no later than 5:30pm on your opening night to set up. Park in our lot next 

to the shop! 
4. Dress up and own your role as the fabulous host! 
5. Be prepared to interact and engage in conversation with your guests 

 
After the reception, for a successful 3 weeks of selling: 

1. Promote yourself on social media sites (including websites, blogs, Facebook, 
Instagram, etc.) 

2. Market your Jewelry Pop-Up to the community with flyers or postcards. 
3. Blue Door Beads will do the same, and together this will be a great show for 

everyone!  


